
Property Enhancement Support Documents
Below you will find four support documents that will be part of the implementation of the rental 
inspection portion of the City’s Property Enhancement program.

These are not final, but are second drafts - they will be refined pending council action on the related 
ordinances.

Rental Property Registration
First is the Rental Property Registration form. This is an online form (folks will come in to register and 
we’ll fill out the online form or they can register online) saved in a database. It’s an expansion of our 
current Building database with additional fields to manage rental registration.

Each property will have an owner and may have an owner’s agent - we will keep full contact 
information on the owners and agents in another database table (which is currently operational and in 
use).

This online form will also allow for the geo-coding of the property, and a place to keep track of notes 
(such as a landlord’s plan and progress to add a second egress, etc.).

Rental Property Inspection
The next few pages shows you an online rental inspection form. This is what the Fire Department 
inspectors will use in the field to inspect a rental property and its constituent dwelling units.

Special Exception Variance Form
This form is used for existing non-conforming rental properties to apply for a special exception or 
transferable special exception.

A special exception allows a property to follow the R-3 zoning district guidelines, even if it is in an R-1 
or R-2 district. This is not transferable when the property is sold. When sold, the property will be 
governed by its actual zoning district.

The transferable special exception is for properties that were already non-conforming when our 
current zoning districts were established in May, 1982. A transferrable special exception can transfer 
with a change in property ownership. It’s estimated that there are only a few properties in town that 
will qualify for this exception.

Landlord/Tenant Checklist
This is a form the landlord and tenant can sign off on as part of the lease process. It provides proof 
for the landlord that a tenant is provided with a safe and sanitary dwelling unit, and can be used to 
verify landlord compliance prior to a tenant moving in.














